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1. OBIIHE IMOJOXEHUA
Hacrosimee ITonoxenne pa3paboTaHO B LieNsiX PeryJMpOBaHMUSI U PErjIAMEHTHPOBAHHSA
TPYAOBBIX OTHOLUEHWH, MpPaB M OOS3aHHOCTEH AMCTAHLMOHHBIX PAOOTHUKOB B "
l'ocynapcrsennom  GromxerHoM 00meo0pa3oBaTeIbHOM YYpeKACHUH CpPeaHsS
obmeobpasoBateqibHass  wmKkona Nel6 BacuiaeocrpoBckoro paiona CaHkr-
ITerepOypra" (nanee - Opranusaiius).
Hacrosimee Ilonoxkenue pazpaborano B coorBercTBM € TPYAOBBIM  KOAEKCOM
Poccuiickoit  ®Penepaunn (manee — TK P®), ycraBom OpraHuzaimd M HMHbIM
AEHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoit Penepaiyu.
Hacrosmee Ilonoxenne obsa3atenbHo i coOnmofeHHsT BCeMH — pabOTHUKAMHU
Opranusaumy, — BBINOJHAKOIMMU  TPYAOBble (YHKLUHM BHE MECTOHAXOKAEHUS
pabotonarens (IUCTAHLIMOHHO).
2. OCHOBHBIE NIOHATHsA
JAucranuuonnoi (yaaaenHoi) paboroit (ganee - AHCTAHUHOHHAA pabora,
BbINOJIHEHHE  TPYA0BOH (PYHKUHMH JHCTAHUHOHHO) SBJSAETCH  BBINOJHEHUE
ONpPEAENEeHHOH TPYAOBBIM [IOrOBOPOM TPYHOBOW (YHKLMHM BHE MECTOHAXOXKACHUS
paboTonarens, ero guinana, NPeACTaBUTEIbCTBA, HHOTO 000COOIEHHOrO CTPYKTYPHOTO
noapasjeneHus (BKIO4as pacroioKeHHbIe B APYroil MECTHOCTH), BHE CTALMOHAPHOIO
pabouyero Mecrta, TEPPUTOPHUH WIH OOBEKTA, MPSIMO MM KOCBEHHO HAXOMASIIUXCS MOJ
KOHTPOJIEM paboToxaTesNs, NMpPU YCIOBHUM HCIOJb30BAHUSA [UIS BBIMOJHEHHS JAHHOI
TPYNOBOI (YHKLUMU M ]IS OCYIIECTBIEHUS B3aUMOJEHCTBHUs Mexay paboromareneMm u
pabOTHUKOM MO BONpPOCAM, CBSI3aHHBIM C €€ BbIMOJHEHUEM, HWH(POPMALIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX CeTel, B TOM uucne cetu MHTepHeT, u cereit cBsizn oOwwero
MOJIb30BaHUS,
TpynoBbiM OroBOpOM MM JOTOJHUTENBHBIM COIJIAIEHHEM K TPYAOBOMY HOrOBOPY
MOXKET  MNpPEeIyCMAaTpUBaTbCs  BbINOJHEHWE  pabOTHHUKOM  TPYIOOBOH  (QyHKUUM
JMCTaHLIMOHHO!
— HA NOCTOSIHHOH OCHOBe (B TeYEHHE CPOKA JCHCTBHS TPYAOBOIO A0r0BOPa)
~ 100 BpemMeHHO (HEeMpPEpLIBHO B TEUYEHHE OMPEAEIEHHOrO TPYAOBbIM 10rOBOPOM

WM JIOTIOJIHMTE/IbHBIM ~ COTJIALIEHHEM K TpPYJOBOMY JOTOBOPY CpPOKa, HeE

NPEBBIUAKIIEr0 ECTH MeCsleB, JH00 TNEepPUOAMYECKH IMpPH  YCJIOBHH

4YepelOBaHUs TEPUOAOB  BBLINOJHEHHS pPabOTHUKOM TPynoBOi  (pyHKUMM

AMCTAaHUMOHHO W TIE€PUONOB BBIMOJHEHHS MM TPYAOBOM (YHKUMH Ha

CTauMOHapHOM pabouem mecre) (4. 1, 2 ¢1. 312.1 TK PD).
ITox AMCTAHUMOHHBIM PABOTHHKOM TMOHMMAETCs PabOTHHK, 3AKIIOYMBLINIT TPYAOBOI
AOTOBOP WJIM IOMOJIHUTEIbHOE COTrJIAIIEHUE K TPYJIOBOMY JIOrOBOpY, YKa3aHHbIE B 4. 2
cr. 3121 TK P®, a Ttaxke pabOTHHMK, BBINOJHAIOUWMA TPYAOBYIO (BYHKLHIO
AMCTAHLUMOHHO B COOTBETCTBMM C JIOKA/JbHbIM HOPMATHBHBIM aKTOM, [PUHSTHIM

pabotonatenem B cootseTcTBUM €O CT. 312.9 TK PP (nanee - pabotauk) (4. 3 cr. 312.1
TK Pd).

3. 3AKJIFOYEHHE TPYJOBOT'O 1OI'OBOPA ! IONOJHUTEJBHOI'O
COI'JIAITAEHUS K TPYIOBOMY JIOI'BOPY C IMCTAHIIMOHHBIM
PABOTHUKOM

TpynoBoii fOroBop u AONONHMTENBHOE COMIIALICHHE K TPyAOBOMY  IOI'0OBOpY,
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NPEAYCMATPUBAOLIME BBINOIHEHHE PADOTHUKOM TPYHOBOM (DYHKLMH IUCTAHLMOHHO,
MOTYT 3aK/H04aThCs MyTeM OOMeHa Mexny pabOTHMKOM (JIMLOM, MOCTYMAOLIMM Ha
paboty) u paboroparenem 31€KTPOHHBIMU JOKYMEHTAMU B [OPSAKE, MPEAYCMOTPEHHOM
HacTosmuM ITonoxenunem B coorserctsumn ¢ 4 .1 cr. 312.3 TK P®.

[IoCTOSIHHBIA WM BpeMEHHbIH MepeBO] MPOM3BOAMTCS C cornacusi paboTHMKA, 3a
MCK/TFOYEHHEM CJIIy4aeB, MPENYCMOTPEHHBIX HacTosiuM [Tonoxkenuem.

[Ipy 3TomM B KauecTBe MecTa 3aKJIIOYEHMsl TPYAOBOTO IOTOBOPA O AMCTAHLIMOHHOIN
pabote, cornauenuii 06 M3MEHEHMH ONpeNeJeHHBIX CTOPOHAMH YCJIOBMi TPYAOBOro
JI0rOBOpa O IMCTAHLMOHHOM paboTe yka3biBaeTcs MeCcTOHaxoxkaeHue OpraHusaumn.

[To nucbMeHHOMY 3adBNIEHHIO QMCTAHLMOHHOIO pabOTHHMKA, HANPABIECHHBIM 3aKa3HBIM
NMUCbMOM C yBenomiieHueMm, Opranusauus He nosgHee Tpex paboumx AHeH co aHs
TIOJIy4Y€HUs. TAKOrO 3asiBIE€HUs OOs3aHa HANPaBUTL [IOYTE 3aKa3HbIM [MHCbMOM C
YBEAOMJICHHEM ANUCTAHLUMOHHOMY pabOTHMKY OGOpPMIIEHHbIH HaiexalumM o0pa3om
SK3EMILIAP TPYAOBOrO NOrOBOPA MJIM [AONOJHMUTENbHONO COMJIALIEHHS K TPYAOBOMY
N0rOBOPY Ha OYMa)KHOM HOCHTENE.

WHdopmaumio 0 HarpaBieHHH MHCbMA C yKa3aHWEM HOMEpPAa OTCIIEKHBAHMA CTOPOHA
AOJIKHA M3BECTUTb APYIYHO CTOPOHY B [I€Hb HANpPAaBJIEHUs MUCbMA JIIOOBIM JOCTYIHBIM
CocoOoM.

Ilpu 3akiroyeHur TPYAOBOTO [0roBOpa MyTeM OOMEHa 3JIEKTPOHHBIMM JOKYMEHTAMH
NOKYMEHTBI, npeaycMorpeHnbie ¢T. 65 Tpynosoro komekca Poccuiickoit ®enepaumu,
MOTYT ObITb npenbsBiieHbl OpraHu3anuu JIHLOM, NMOCTYNAKOIIMM Ha ANCTAHIMOHHYIO
paboty, B (GopMe ONEKTPOHHBIX JOKYMEHTOB, €CIM HHOE HE MPEeayCMOTPEHO
3aKkoHoarenbCcTBoM Poccuiickoit Denepaiuu.

[lo Tpebosanuto OpraHuzauuu 1Mo, nNOCTynaroliee Ha AMCTAHLUMOHHYIO paboTy,
00513aHO  NPEACTaBUTh IyTEM HANPABIEHMS MO TMOYTe 3aKA3HbIM [HCBMOM C
yBeomienneM OpraHu3auvu HOTapUAIbHO 3aBePEHHBIE KOTIUH OKYMEHTOB, YKa3aHHbIX
B 1. 3.5 Hactosmero ITonoxenus, Ha OymMa)XxHOM HOCHTEJIE, U O YeM [OJKHO YBEJIOMHUThH
paboTonartesst B COOTBETCTBUH ¢ a03. 2 1. 3.4. HacTosero [TonokeHus.

OsnakomnieHue suua, MOCTYNAIOWEro Ha AMCTAHUHOHHYIO paboTy, ¢ JOKYMEHTaMHU,
npeaycMoTpeHHbiMu 4. 3 cr. 68 TK P®, moxker ocywmectBiasTbcs nyrem oOMeHa
9JIEKTPOHHBIMH JOKYMEHTAMH.

o »kenanur0 NMCTAHUMOHHOTO PabOTHMKA CBENEHUS O €ro TPYAOBOH AEATENbHOCTH
BHOCSTCA pabOTOAATENEM B TPYAOBYK KHUKKY MUCTAHLMOHHOrO pabOTHHKA MpH
YCJIOBHH €€ NPEIOCTABJICHUSI UM, B TOM YUCJIE MyTEM HANpaBJIEHUS [0 MOUTE 3aKA3HBIM
MUCbMOM C yBEIOMIICHHEM (38 MCKITIOYEHHEM Ciy4aes, eciu B cootBercTey ¢ TK Pd,
MHBIM (peiepaIbHBIM 3aKOHOM TPYJ0Bask KHIKKA Ha paOOTHHKA HE BeNETCs).

4. PACTOPKEHHUE TPYIOBOI'O TOT'OBOPA C JUCTAHIIMOHHBIM
PABOTHUKOM

Pacropskenne TpynoBoro I0roBopa ¢ AMCTAHUMOHHBIM PaGOTHUKOM MO MHHUIIMATHBE
Opranusaunm npou3BOAUTCS MO OCHOBAHMSIM, npeaycmoTpeHHbiM TK PO,

Ilomumo ocnoBanumii, npexycmorpentbix TK P®, Tpynosoii JOrOBOP C AMCTAHLIMOHHBIM
pabOTHUKOM MOXeT GbITh PACTOPIHYT IO MHULIMATHUBE paboTtonarens B ciyuae, eciu B
MEPHOM BBITIONIHEHUS TPYAOBOM (QYHKLUMH JUCTAHIIMOHHO PaGOTHUK Ge3 yBaKHTEIbHOI
MPUYMHBI HE B3AUMONEHCTBYET ¢ paboTojaTeNeM MO BOMPOCAM, CBS3AHHBIM C
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BBITONHEHHEM  TPYZIOBOH (yHkLmm, Gonee aByx paGounx mmell mompsn co ams
MOCTYMIEHHs! COOTBETCTBYIOLIErO 3anpoca paboTonaTens.

Tpynosoit noroBop ¢ pabOTHHKOM, BBINOJHAIOLIMM AUCTAHUHMOHHYIO paboTy Ha
MOCTOSHHOH OCHOBE, MOXET ObITb MpEKpalleH B Cilyyae H3MEHEHHA pPaGOTHHKOM
MECTHOCTH  BBINOJHEHHs TPYAOBOH (DYHKIMH, €COM 95TO BIEYET HEBO3MOKHOCTD
HCTOJIHEHUst pabOTHUKOM OOGSI3aHHOCTEH Mo TPYAOBOMY JOTOBOPY Ha NPEKHUX
YCIIOBHSIX.

B cmyyae ecnm  o3HakoMneHME  AMCTAHIMOHHOMO paboTHMKa ¢  npuKazom
(pacnopsbkenneM) — OpraHu3alMM O  mpeKpalieHuH TPYZOBOrO  J0roBOpA,
NPENyCMAaTPHBAIOLIETO  BbIMONHEHHE 3THM  PabOTHUKOM  TPyAOBOH  (yHKLMUH
AMCTAHUMOHHO HA MOCTOSHHOH OCHOBE MJIM BPEMEHHO, OCYILECTBISIETCS B dopme
NIEKTPOHHOTO OKYMeHTa, paboTonarens obs3aH B TeueHue Tpex paGoumux AHeH co aHs
M3IaHHUS YKAa3aHHOTO MPUKa3a (PacrnopsKeHHs ) HApaBUTh AUCTAHLIMOHHOMY pabOTHUKY
10 MOYTE 3aKa3HBIM MHCLMOM C YBEAOMJIEHHEM O(GOPMIICHHYIO Ha/UIEKAIIUM 00pasom
KOTHIO YKa3aHHOTO NPHKa3a (pacnopsukeHust) Ha OyMaskHOM HOCHTENe.

OCOBEHHOCTH PEXXUMA PABOUYEI'O BPEMEHHU M BPEMEHH OTAbIXA
ANCTAHIIMOHHBIX PABOTHUKOB

Pexum paGouero BpemeHn u BpemeHMm OTAbIXa AMCTAHLIMOHHOIO paboTHHKa, a Takxke
NOPANOK MPEAOCTABICHUs ANCTAHLMOHHOMY PAab0OTHHMKY €XEeroJHOro OMIauyuBaeMoOro
OTAYCKa M MHEIX BUAOB OTMYCKOB ONPENENAIOTCA TPYAOBBIM AOTOBOPOM, KOJUIEKTHBHBIM
AOTOBOPOM, JIOKAJIbHBIMH HOPMATHBHBIMH aKTaMM pabOTONATENSs, MPHHATBLIME C YIETOM
MHEHHUsi BBIDOPHOTO OpraHa MepBUYHOMN MPOdCO3HOI OpraHU3al|H.

Ecin nHOe He MpenycMOTPeHO KOJLIEKTHBHBIM NOTOBOPOM, JIOKAJIbHBIM HOPMATUBHbBIM
AKTOM, MNPHHATLIM C y4E€TOM MHEHHs BbIOOPHOTO OpraHa MepBHYHOIl MpodCoI3HOI
OpraHH3aliH, TPYAOBBIM NOTOBOPOM, AOTIOJHUTENBHBIM COTJIALIEHHEM K TPYIOBOMY
IOTOBOPY, pekHM pabovero BpeMEHH NMCTAHUMOHHOTO PabOTHHMKA YCTAHABIMBAETCS
TakiM PabOTHUKOM 10 CBOEMY YCMOTPEHHIO.

Bpems B3anMozmeNcTBUS IMCTAHIMOHHOTO paboTHuKa ¢ paboTomarenem BKIHOHAeTCs B
pabouee Bpems.

Onnara Tpyma nucraHumonsoro paGoTHMKa OCYLUECTBJIAETCS TIyTe€M [epeBo/a
J€HEKHBIX CPEZICTB Ha OAHKOBCKHIT CYET IMCTAHIIMOHHOTO PaBOTHHKA.

[lpuctynas k exensesHoit paboTe u 1Mo ee 3aBeplIEHMM, THCTAHIMOHHDIN paboTHuk
HalpaBJIACT HEMOCPEACTBEHHOMY PYKOBOAMTENO COOOIIEHHE MO  KOPIOPATHBHOI
JIEKTPOHHOM TOYTE O TOM, YTO MPUCTYNHJ K paboTe / OKOHUMT paboTy COOTBETCTBEHHO.
JIMCTaHUMOHHBIH PabOTHUK, 4bsi TPyHOBAs (ynkims cBsi3aHa C BbIMONHEHHEM PAGOTHI
MPEUMYLIECTBEHHO C UCMONb30BaHUEM ceTu MHTepHeTr, 06s13aH ObITh HA CBSI3M U UMETh
noctyn B HHTepHeT B TeyeHne CBOEro paGouyero BpeMeHM, B TOM YMCIe MHHUMYM
KX/l Yac MPOBEPATL KOPTIOPATHBHYO 3J1EKTPOHHYIO noury.,
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6. B3AUMOJEUCTBUE C INCTAHIIMOHHBIM PABOTHUKOM

Ilpn 3akmoveHnn B 371€KTPOHHOM BMIE TPYAOBBIX JIOrOBOPOB, OMOJHUTEJIbHBIX
COTJIAlIEHUH K TPYZOBBIM [0rOBOPaM, JOTOBOPOB O MATEPHATBHOIl OTBETCTBEHHOCTH,
YHCHHHECKHX NIOTOBOPOB Ha moiydeHue oOpasoBaHusi O3 OTPbIBA MMM C OTPHIBOM OT
paboThi, a TakKe MPU BHECEHHH M3MEHEHWH B 3TH [OTOBOPBI (JONOJHUTE/IbHbIE
COTJIALICHHS K TPYAOBBIM OTOBOPAaM) H UX PACTOPKEHUH MyTeM 0OOMEHa 3/1eKTPOHHBIMH
AOKYMEHTAMH HCTOJIb3YIOTCA YCHJICHHAs KBATM()UUMPOBAHHAS 3JIEKTPOHHAS MOAMICH
paboTonaTens U yCuieHHas KBaTU(ULHPOBAHHAS SJIEKTPOHHAS MOANNUCH UIIH YCUJIEHHAs
HeKBaIH(MUMPOBAHHAA ~JNEKTPOHHAS TOAMMCh PabOTHHKA B  COOTBETCTBHH G
3aKoHonarenbcTBoM Poceuiickoit Denepaunu 06 371eKTpOHHOI MOAMHCH.

B MHBIX Cly4asx B3aMMOZEHCTBUE AMCTAHLIMOHHOIO PabOTHUKA M paboTonarensi MOxkeT
OCYLUECTBJIATLCA TMyTeM OOMEHAa 3JEKTPOHHBIMM JIOKYMEHTAMH C HCHOIb30BAHUEM
APYruX BHUZIOB SJIEKTPOHHOH TMOANMCH HMAM B WHOH (opme, MPEeNyCMOTPEHHOMH
KOJIICKTUBHBIM I0rOBOPOM, JIOKAJIbHBIM HOPMATHBHBIM aKTOM, IPHHUMAEMbIM C Y4ETOM
MHEHHs BbIOODHOIO OpraHa MepBUYHON MPOPCO3HOI OpraHu3alMH, TPYAOBBLIM
ZI0TOBOPOM, NOTIOJHUTE/IbHEIM COIJIALIEHHEM K TPYIOBOMY [OTOBOPY M MO3BOJISIOLLEH
obecrieynTh (ukcanMio (akta NONyYeHHs PABOTHUKOM M (umm) paboromarenem
JAOKYMEHTOB B 3JIEKTPOHHOM BHJIE.

Ilpu ocyuiecTBieHHH B3aUMONEHCTBHSI AMCTAHLIMOHHOIO pabotHuka u paboTonarens
MyTeM OOMEHa 3JIeKTPOHHBIMM  NOKYMEHTAMH Kakaas u3 OCYLLECTBISAIOLINX
B3aMMOJCHCTBHE CTOPOH 00s3aHa HANpaBIsTL B (hopMme 9JIEKTPOHHOIO JIOKYMEHTA
MOATBEPKACHNE IOJy4EHHUSI 3JIEKTPOHHOrO NOKYMEHTA OT APYroH CTOPOHBI B CPOK,
OMpPENENEHHbIH  KOJIGKTMBHBIM ~ JIOTOBOPOM,  JIOK&JIbHHIM  HOPMAaTHBHBIM  AKTOM,
NPUHAMAEMBIM  C  y4ETOM MHEHHs BBIOOPHOTO OpraHa MNEPBUYHON MNPOBCOI3HOI
OPraHH3alMUY, TPYAOBBIM AOrOBOPOM, AOMONHUTENbHBIM COrALIEHHEM K TPYAOBOMY
ZOTOBODY.

C HemocpencTBEHHO CBS3AHHBIMH C TPYAOBOH J€ATENBHOCTBIO AMCTAHLIMOHHOIO
PabOTHHKA JIOKANbHBIMH HOPMATHBHBIMH aKTAMH, npuKasamu (pacropsHKeHUsMH)
paboTonarens, yBefoMueHNAMY, TPeGOBAHUAMY U MHBIMH OOKYMEHTaMM, B OTHOLUEHHH
KOTOpLIX TPYROBBIM 3akoHOnaTenbcTBOM Poccuiickoii dexepaunn npenycMoTpeHo ux
oopmienne Ha OymMakHOM HOCHTeNne M (WIM) O3HAKOMJIEHHE ¢ HUMM paborHuka B
NHUCbMEHHOH (hOpMe, B TOM 4HC/ie NOX MOAMHCH, MMCTAHUMOHHBI PAGOTHUK AOJKEH
OBbITb O3HaKOMJIEH B MHCbMEHHOH (opMe, B TOM uHCIe MO NOANUCH, MO0 myTeM
OOMeHa 3]eKTPOHHBIMH JOKYMEeHTaMMU Mexay paboTonartesneM W AMCTAHLIMOHHBIM
paboTthnkom, 1mGo B uHOI dopme, MPENyCMOTPEHHON KOJIIEKTHBHBIM JIOTOBOPOM,
JIOKAILHBIM HOPMATHBHBIM aKTOM, NPUHSTBIM C Y4€TOM MHEHMs BBHIGOPHOIO OpraHa
MEPBUYHOH NPOYCOKO3HON OpraHM3aLuM, TPYIOBBIM NOrOBOPOM, AOMOJHUTENbHBIM
COTJIALIEHHEM K TPYZOBOMY AOTOBOPY.

B cnyyasx, eciu B coorBercTBHM C TpynoBeiM komexcom Poccuiickoii Denepanuu
pabOTHHK BripaBe 1M 06s3aH 0GPATHTHLCH K paboTonarenio ¢ 3asiBIeHHEM, PELOCTABUTH
paGotozatemo obbsicHenus 6O APyryro MHOPMALMIO, NTUCTAHLMOHHBIH PaBOTHHK
ZIe/IaeT 5T0 B (pOpPME 3MEKTPOHHOTO JOKYMEHTA MM B MHOI ¢opme, npenycmorpennoii
KOJIIEKTHBHBIM ZIOrOBOPOM, JIOKQJIbHBIM HOPMATHBHBIM aKTOM, IPUHHUMAEMBIM C y4ETOM
MHEHHs BbIOOPHOTO OpraHa mNepPBHYHOI NPO(COIO3HON  OpraHu3aluy, TPYHLOBBLIM
AOTOBOPOM, NOTIOTHUTE IbHBIM COrNAIIEHHEM K TPYI0BOMY NIOrOBOpY.



0.0.

6.7.

6.8.

6.9.

6.10.

£

[Ipy nomaye AMCTAHLMOHHBIM PAaOOTHHKOM 3asBEHHA O Bbigaye 3aBEPEHHbIX
HaZIeXKaUM 00pa3oM KOMMii I0KyMEHTOB, CBA3aHHBIX ¢ paGoTOii (cT. 62 Tpynosoro
kozekca Poccuiickoii @eneparun), pabotonaress He no3aHee Tpex pabounx JHE# co AHA
0N1a4H yKa3aHHOTO 3asBNEHHs OOfA3aH HANpaBUTh IMCTAHLUMOHHOMY DPaGOTHHKY 3TH
Konuu Ha OyMakHOM Hocutese (10 MOuYTe 3aKA3HBIM [THCHMOM C YBEIOMIIEHUEM) HJIU B
(hopme 37IEKTPOHHOTO IOKYMEHTA, ECITU 3TO YKA3aHO B 3aSBJICHUH paOoTHHKA (B MOpsIZIKE
B3aUMOJCHCTBHS, MPEAyCMOTpeHHOM 4. 9 cr. 312.3 Tpymosoro komekca Poccuiickoii
Denepauun).

Bsanmoneiicteue Opranmsaluy ¢ AUCTAHIMOHHBIM PabOTHUKOM OCYIIECTBISIETCS Kak
MyTeM OOMeHa 3JIEKTPOHHBIMH I0KYMEHTAMH, TaK U MHBIMHU cnoco0aMu, B TOM YHCIE C
MOMOLUBIO MOYTOBOM M Kypbepckoit cuyx0. IlpuopurersniM criocoGoM ob6MeHa
AOKYMEHTAMHU ABJIACTCA OOMEH J0KYMEHTaMH 10 KOPIOPATUBHOI 3IEKTPOHHOI MoYTe.
B3aumoneiicTeue Opranusauuy ¢ QUCTaHUMOHHBIM pabOTHHKOM BO3MOKHO B TOM YHCJIe
MO JIMYHOH OJEKTPOHHOH NOuTe, JIMYHOMY MOOHJILHOMY i MIOMALIHEMY HOMepaM
Tene(QOHOB, NMPeIOCTaBIEHHBIM ANCTAHLMOHHBIM paboOTHUKOM 106POBOJILHO.

[lpu B3anmoneficTBHM € NUCTAHUMOHHBIM PaGOTHHKOM MOTYT OBbITH HCIOJIb30BAHbI
PasJIMYHbIE NPOrpaMMbl-MECCEHKEPhI, NPOrpaMMmbl BuaeokoH(epeHumil. Konkperhas
MpOrpamMma  OMpenessieTcss HEeNOCPEACTBEHHbIM PYKOBOAMTENEM  AMCTAHLIMOHHOTO
pabOTHHMKA, O YeM JMCTAHUMOHHBIH PaGOTHUK JOJKEH ObITh CBOEBPEMEHHO YBEIOMIIEH
HEMOCPEACTBEHHBIM PYKOBOIUTEINEM 110 KOPIIOPATUBHOM 3JIEKTPOHHOI! MOYTe.

B cnyuae npoBenenus AMCTAHLMOHHOrO COBeAHMS MOCPENCTBOM KOH(EPEHII-CBA3U
AMCTaHLMOHHBIA PaOOTHUK OJIKEH MPUCYTCTBOBATEH HA HEM. Hudopmanuio o Bpemenn un
nporpamme (criocobe) NpoBeeHHs! COBEIIAHHS HAMPABIISET OpPraHU3aTOpP MEPOINPHUATHS
(NMPEANOYTUTENLHO MO0 KOPIIOPATHBHOI MOYTE, HO MOT'YT OBITE UCIOJIE30BaHbI U APYTHE
Crocoel, ykasauHsle B HacTosieM ITonoskernn).

Ecin nnctaHunonHblil paGOTHHK He BBIXOAMT HA CBA3b, TO €ro HETOCPEACTBEHHbII
PyKOBOZHTENb 00A3aH MOCTABUTL 00 3TOM B M3BECTHOCTb HAYANBHHKA OTIENA KazZipoB
Oprannsauun. PaboTHuKM OTHENAa KapOB [OMKHBI COCTABHTD aKkT o HEBBIX0/1€
AUCTAaHUMOHHOTO  pabOTHMKA HA CBA3b, KOTOPbI MOJKEH ObiTh HarpasJieH
AMCTAHLMOHHOMY ~pabOTHHKY BMecTe ¢ TpeGOBAaHMEM TPEACTABHTL MHCHMEHHOE
obbscHenne. OOMEH NOKyMEHTaMH OCYIIECTBISATH 110 KOPIOPaTHBHON 3/IE€KTPOHHOI

noure (MpU e€e OTCYTCTBUM - JIMYHOM 3JICKTPOHHOH mo4Te) ¢ aybnupoBaHuem
uHdopMaLMK ¢ MOMOLIBIO IIPOrpaMMbI-MECCEHKEpPA.

7. YCJOBHUsI BPEMEHHOT O IIEPEBO/IA PABOTHUKOB HA
AUCTAHIIUOHHYIO PABOTY BE3 UX COI'JIACUS

Paboronarens BrpaBe BpemenHo nepesectu PabOTHHKOB Ha AUCTAHLMOHHYIO paboty Ge3
HX COrjacus B Ciayyae KataCcTpodbl NPUPOJHONO WIH TEXHOI€HHOIO XapakTepa,
MPOM3BOJACTBEHHOH aBapuM, HECYAaCTHOTO Ciy4as Ha MPOM3BOJICTBE, MOXKapa,
HaBOIHCHHUS, 3€MJIETPACEHUS], STUAEMUH WITH 3MTHM300THH U B JIOOBIX MCKIIOYUTENbHBIX
CIy4asX, CTaBALUMX MOJ Yrpo3y KM3Hb WM HOPMAJIbHBIE KHU3HEHHBIE YCIOBHSI BCEro
HACEJICHUsA WIIN €ro 4acTH, pabOTHUK MOKET ObITh BPEMEHHO MepeBENeH M0 MHULHATUBE
paboTonaTens Ha AMCTAHLMOHHYIO paboTy Ha MNEPHOA HANMYUMA  YKA3aHHBIX
obcrosiTenseT.  Bpemennwrii NepeBoJ paboTHMKA Ha AMCTAHLMOHHYIO paboty mo
MHHLMATHBE paboTOaTeNss TaKkKe MOXKET ObiTh OCYILLIECTBJIEH B CIIy4a€ MNPUHATUS
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COOTBETCTBYIOLIEr0 PELICHUA OPraHOM TOCYNapCTBEHHOM BIACTH M (WIM) OpPraHOM
MECTHOI'O CaMOYIpaBJIEHHUS.

Crincok pabOTHHKOB, KOTOPBIX pabOTONATENb BDEMEHHO MEPEBONANT HA TUCTAHLIMOHHYIO
padoTy B cHly 0OCTOATENBCTB, YKa3aHHBIX B MYHKTE Hactosiero Ilonoxkenus,
YTBEPKAAETCS MPUKA30M :

IIpu onpenenenun cnucka pabOTHMKOB, €C/IM HAa AMCTAHLMOHHYHO paboTy HeoOXomumo
nepeBecTH 10 MPOLEHTOB OT OOIIEl YMCIEHHOCTH MEPCOHaNa MO PEIEHHIO
Biacteil perioHa. Ha nucranumonHyro paboTy nepeBoasT pabOTHUKOB, KOTOPBIM paboTa
B OOCTOATENBbCTBAX, YKa3aHHbIX B  IyHKTE Hacrosiero  IloJiokeHust,
MPOTHBOMOKA3aHa MO MEAMLMHCKMM MMOKa3aHHAM. A TakK€ COTPYJHUKOB, MEPEBOA Ha
AMCTAHLMOHHYI0 padOTy KOTOPLIX HE IOBJIEYET HETaTUBHBIX MOCHEACTBHIT s
HOPMaJIbHOTO QYHKLMOHMPOBaHUsl paboTonaTels.

B ciyuae ecau B cunmy OOCTOATENBCTB, yKasaHHBIX B MyHKTE€ HACTOSILErO
[Tonoxenusi, Ha IUCTAHLMOHHYIO paboTy TpebyeTcs mnepeBecTH n Oosee
TNPOLEHTOB OT O0UIEH YMCIEHHOCTH MepCOHalIa, OCYLIECTBAATh paboTy Ha TePPUTOPHH
paboTonarens ocTaroTcsi PabOTHUKH, OTCYTCTBME OYHOTO [MPHUCYTCTBHS KOTOPBIX
HEraTHBHO CKa)KETCsl Ha HOPMAJIbHOM (YHKIIMOHUPOBAHUK paboTomaTess.

IIpyn BpemeHHOM nepeBoie Ha ANCTAHLIMOHHYIO paboTy MO HHULIHATHBE PaboTOIATEIs 10
OCHOBaHMSIM, MPENYCMOTPEHHBIM HACTOSIIEH CTaThel, BHECEHUE U3MEHEHUI B TPYAOBOI
noroBop ¢ pabotHukom He Tpebyercsi. 1o OKOHYaHUM CpOKa Takoro nepesoga (HO He
MO3HEEe OKOHYAHMS MEPUOAA Haluuus 0OCTOATENbCTBA (Ciy4uast), MOCIYKUBLIErO
OCHOBAHMEM JUIs MNPUHATHA paboTojateseM pelIeHHs O BPEMEHHOM MepeBoie
paDOTHMKOB Ha [MCTAHLMOHHYKO paboty) paboTomaresns 00s3aH NIPeAOCTaBUTh
pabOTHHKY NpexHIOW paboTy, MPeayCMOTPEHHYK TPYAOBbIM IOTFOBOPOM, a PabOTHHK
00s13aH NPUCTYMHUTD K €€ BHINOJHEHHIO.

Ha mnepuon BpemenHoro mepeBoja Ha AMCTaHLMOHHYIO paboOTy MO HMHULMATUBE
paboTonarens Ha pabOTHHKA PACIPOCTPAHSIOTCS —TapaHTHH, MPEAYCMOTPEHHbIE
HaCTOsIIEeN rIaBoM s JUCTAHLIMOHHOTO pabOTHHKA, BKIIOYAs rapaHTHH, CBA3aHHbLIE C
OXpaHo# Tpyna, obecrieuenneM paboTHHMKAa 3a cueT cpeacts paboromaress
HEOOXOAMMBIMHU /151 BBIMOJTHEHMS TPYAOBOI QYHKUMM JMCTAHLHOHHO 06OPYLOBaHUEM,
nporpaMMHO-TEXHHYECKUMH cpencrtBamMu, cpeacreaMiu 3allMThI nnd)()pmauﬂu H HHBIMH
CpeACTBaMK, BbBIIIATOM PAaOOTHUKY KOMIEHCALMM B CBSI3M C  MCIOJIB30BAHHEM
pabOTHHKOM NMPHHAMAIEKALIMX EMY MM APEHIOBAHHBIX UM 060pyA0BaHUsl, MPOrPaAMMHO-
TEXHUYECKMX CPEICTB, CPEACTB 3allMThl MHOOPMALMH W HHBIX CPEACTB, a TaKKe
BO3MELUIEHHEM  pabOTHHKY APYrMX  pacXO[OB, CBS3aHHBIX C  BBIMOJHEHHEM
AUCTaHIIMOHHOH paboThl.

Ecmn cnennduka paGoThl, BBINONHAEMON PaGOTHHUKOM Ha CTALMOHAPHOM padoyeM
MECTE, HE MO3BOJIAET OCYIIECTBUTD IO BPEMEHHbII MePeBO Ha ANCTAHLHOHHYIO paboTy
no uHUUMaTHBE paboToaatens nmubo paboTolarens He MOkeT obecrneunTth pabOTHHKA
HEOOXOAMMbBIMM 1/l BBINOJHEHMS WM TPYJAOBOHl  (YHKLUMH  AMCTAHIMOHHO
000OpynOBaHHeM, MPOTPAMMHO-TEXHHYECKUMH ~CPEICTBAMH, CPEACTBAMU  3aLUHMTbI
MHPOPMALIMK 1 UHBIMH CPEACTBAMH, BPEMS, B TEUEHHE KOTOPOr0 yKa3aHHbII pabOTHHK
HE BBITIOIHAET CBOIO TPYNOBYIO QYHKIHMIO, CUHTAETCS BPEMEHEM MPOCTOS 110 MPHYMHAM,
He 3aBMCALIMM OT paboTomatenst u pabOTHMKA, C OMIATONH 3TOTO BPEMEHH MPOCTOSE
cornacHo 4. 2 cr. 157 TK P®, ecnu Gonpwmii pasmep omiathi He [IpeAYCMOTPEH
KOJIICKTUBHBIMU IOrOBOPaMH, COTJIALIEHUSIMH, JIOKAJIbHBIMH HOPMATUBHBIMH aKTaAMM.
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locewmenne Opranusauuu, Bbie3n pabOTHHKA MO pabOuMM BOMPOCAM B MEPHON
BPEMEHHOI0 TI€peBOJa Ha AHUCTAHIHOHHYK) HA OCHOBAaHHUM II. 7.1 HacCToALIero
[o103keHNMs BOSMOXKHO B HCKIIOUYHTENIBHEIX (3KCTPEHHBIX) CAYYasX C NPeaBapUTENbHOrO

cornacuss OpraHuzauuu B NopsiiKe, MPENYCMOTPEHHOM TJaBOM HACTOALIETO
ITonosxkeHus.
8. NOPAJOK OBECHHEYUEHUSA JUCTAHIIMOHHBIX PABOTHUKOB
OBOPYJTOBAHMUE

Opranusauus 3a cBoii cuer 0becrieunBaeT AUCTAHIMOHHOTO PAGOTHUKA HEOOXOIMMBIMH
IS BBIMOJIHEHHUSI UM TPYAOBOH (QyHKLMK 000PYAOBAHUEM, MPOrPAMMHO-TEXHHYECKHMU
CpeacTBaMHu, CpeaCTBAMH 3aLHUThI HHd)opmamm H UHBIMH CpEOCTBAMH.

Ilpu Heobxomumoctn Opranusauusi NPoBOAMT OOy4YeHHE PaGOTHHKOB IIPUMEHEHHUIO
000pyn0BaHUA M CPEICTB, PEKOMEHJOBAHHBIX WM MPEIOCTABIEHHDIX Opranusauueii.
YkazanHoe oOy4eHHe MOXKET IIPOBOAMTLCA, B TOM WYHCIE, C WCIOJb30BAHUEM
JAUCTAHLIHOHHBIX TEXHOJIOIHIL.

PaboTtuuku, koTopeiM 060pyaoBaHne 6bu10 MpenocTasaeno OpraHu3auneil, exeMecsyHo
Noay4arT OCHEKHYH KOMIIEHCALMI) 34 HMCIIOJIL30BaHHE SNEKTPOIHEPTIHH H HHTCPHETA

AJIsL OCYLLECTBIICHHSI TPYIOBOi1 NE€ATENbHOCTH B pasMepe pybueii.
JINCTaHIMOHHBIA  PaCOTHMK BhpaBe ¢ COMIACHsi WM ¢ BeaoMma OpraHu3aLum,
MOJIy4€HHOE B MOPsJIKE, NPEAYCMOTPEHHOM [IaBOI Hacroswero Ilonoxenus, u B ee

WHTEpeCax MCMNOJAb30BaTh IUISi BBIMOJHEHUS TPYAOBOH (QYHKUMM MPUHALIEKALINE
PabOTHHKY MM apEHJI0BAaHHbIE UM 0GOPYAOBAHHE, TPOrPAMMHO-TEXHHUYECKHE CpencTBa,
CPeACTBa 3aLUUThl MHPOPMALIMK U HHBIE CPENCTBA.

OpraHnsaums — BBIMIAYMBAET — NMCTAHLMOHHOMY  PaGOTHHKY  KOMIEHCALMIO 32
MCMONIb30BAHUE  TNPMHAUIEKALINX €My WM apeHNOBAaHHBIX UM  00OpymoBaHMs,
NPOrpaMMHO-TEXHUYECKUX CPECTB, CPEACTB 3aLIMThI MHOOPMALIMK U UHBIX CPEICTB, a
TAaKKe BOSMELUACT pAcXOnbl, CBfi3aHHBIE C WX HCNONBL3OBAHUEM, B pasMepax,
MpeABapUTENIbHO  COrsIacoBaHHbIX ¢ OpraHusauueil B MOpszKe, NPeAYCMOTPEHHOM
rnaBoi _ macrosimero Ilonoxkenus. Pacxomsl, HECOrJIACOBAHHbBIE C Opranuzauuei,
PabOTHHKY HE BO3MELIAKTCS.

Bbinnatel, NpemycMOTpeHHbIE MyHKTAMU U Hacrositero ITonosxenus,
MPOM3BOAATCS PAOOTHMKAM ONMH Pa3 B MeCALl B [€Hb BbILIATHI 3apabOTHOI IIaThl 3a
BTOPYK) MOJOBHMHY MecsALa _ YMCNIA KaXJOro Mecsila, CIEAyIOLEro 3a

oTpadoTanHbiM. Ilpnm cOBMameHWM .OHS BHIMIATHI C BBHIXOAHBIM MM Hepabouum
MpasaIHUYHBIM IHEM OIUIaTa PacXo/10B MPOM3BOAUTCS HAKAHYHE 3TOTO JHSI.

Beinnatel, npenycMmoTpenHbie myHkTamu " Hacrosiero [TonoskeHws,
BBIMIa1HBAOTCA MPONOPLMOHANBHO OTPAOOTAHHOMY BpEMEHH. 3a IHHM, KOTJa TPYAOBYIO
DyHKLMIO paGOTHHK HE BBINOMHSET 110 MPHYHHE GOJNE3HMU, OTIMYyCKa, TUCMaHCePU3aLUU U
T. [, KOMIIEHCALMOHHYIO BBIMJIATY OH HE MOJy4aer.

9. YEPEJIOBAHHUE NEPUOJ0B BbINIOJTHEHUS PABOTHUKOM TPYIOBOM

(DYHK]J,PII:E AUCTAHIITUOHHO U TEPUO/IOB BBIIIOJTHEHUS UM
TPYIOBOU ®YHKIAN HA CTAIITMOHAPHOM PABOUEM MECTE

8. ObMeH KafpOBLIMM TOKYMEHTAMH, TMCTKAMH HETPYAOCIOCOOHOCTH



8.1. Jlna mpenocTasiienus 0GA3ATENBHOTO CTPAXOBOroO 0BECTeyeHms: o o0s3aTenbHOMY
COUMATLHOMY  CTPAXOBaHMIO HAa Cllyyal BPEMEHHOH HETPYJOCNOCOOHOCTM M B CBS3H C
MAaTePUHCTBOM AMCTaHUHOHHBIH paboTHuK Hanpasisier OpraHu3aunm OpUTUHAJIbl JOKYMEHTOB,
MPEeNyCMOTPEHHBIX (EACPabHLIMU 3aKOHAMH M MHBIMH HOPMATHBHBIMM NPaBOBBIMH aKTaMU
Poccuiickoit Denepauun, no noure 3akasHbIM MHCHMOM C yBEAOMJIEHHEM MO0 MpeacTaBiseT
PaboTONATENMNO CBENICHNUs O CEPUM U HOMEpe JIHCTKA HETPYAOCIIOCOOHOCTH, chOPMHUPOBAHHOTO
MEJIMLMHCKOM Opranu3aumneii B GopMe 371€KTPOHHOrO AOKYMEHTa, B Clly4ae, €Clii yKa3aHHas
MEIAMLMHCKAs  OpraHusauus M paboTonaTenb — SIBISIOTCA  YYACTHUKAMH  CHCTEMBI
HH(BOPMALIMOHHOTO B3aMMOJIEHCTBUS 110 00OMeHy CBENEHISAMH B LENSIX (OPMUPOBAHMS JUCTKA
HETPYNOCMOCOOHOCTH B (hOPME JIEKTPOHHOTO IOKYMEHTA.

8.2. C HENnoCpeACTBEHHO CBA3AHHBIMH C TPYAOBOH NEATENbHOCTbIO AMCTAHIUOHHOTO
pabOTHHKA  JIOKAJIbHBIMH  HOPMATHBHBIMHU AKTaMM,  MpUKasamMu  (PacropsKEHUsIMH)
Oprannsaumny, yBefoOMJIEHMAMH, TPEGOBAHUSAMH M HHBIMH NOKYMEHTAMHM, B OTHOLIEHUH
KOTOPBIX  TPYAOBBIM  3aKOHOAATENLCTBOM Poccuiickoit  Penepaiin NpPENyCMOTPEHO  UX
oopmieHne Ha OyMaXKHOM HOCHTENE ¥ (HJIM) 03HAKOMIIEHHE C HIUMMU pabOTHHKA B MHCbMEHHOI
(opme, B TOM 4YuCie MOA MOANMMCH, AMCTAHIMOHHBII pabOTHUK NODKEH ObITH O3HAKOMJIEH B
MUCEMEHHO (opmMe, B TOM 4YHMCle TNMOX MOANMCH, MO0 nyrem OOME€Ha 3JIEKTPOHHBIMH
MOKyMeHTamu mexay Oprauusauueil ¥ AMCTAHUMOHHBIM PaGOTHUKOM, JIMOO B HHOI bopwme,
MPe1yCMOTPEHHOM KOJLIEKTHBHBIM IOFOBOPOM, JIOKATTBHBIM HOPMATHBHbIM aKTOM, TIPUHSTBIM C
YHETOM MHEHNS BBHIOOPHOrO OpraHa MepBHYHON NPOGCOIO3HON OpraHU3aLHHy, TPYZOBbIM
AOTOBOPOM, NIOTIONTHUTENBHBIM COTIALIEHHEM K TPYAOBOMY 0TOBOPY.

8.3. Ilpu ocymecTinenny B3auMONEHCTBHS AMCTAHLIMOHHOTO paboTHuka u paboronaress
myTeM OOMEHa 3JIEKTPOHHBIMU [IOKYMEHTAMH Kakaas M3 OCYLIECTBJISIOIIUX B3aUMOIEHCTBHE
CTOPOH 00si3aHa HANpaBJIATH B (GOPME 3IEKTPOHHOIO AOKYMEHTA HNOATBEPKAEHHE MOJYYEHHS
JJIEKTPOHHOTO  IOKYMEHTa OT JPYroil CTOPOHBI B CPOK, ONpENEeNEeHHbIH KOLTeKTHBHbIM
AOTOBOPOM, JIOKAaJbHBIM HOPMATHBHBIM aKTOM, NMPHHUMAEMBIM C Y4ETOM MHEHHS BBLIOOPHOTrO
OpraHa NepBUYHOI MPOQCOI3HON OpraHu3aLMK, TPYAOBbIM AOrOBOPOM, OOMOJIHUTEbHBIM
COTJIAIIEHHEM K TPYIOBOMY JIOrOBOPY.

8.4. Te nucranuuonusie paboTHuKH, y KOTOPBIX KOPMOPATUBHOM 3JIEKTPOHHOM MOYTHI HET,
MEPECBIIAIOT CKaHBI WK GoTOorpadun JOKyMEHTOB CBOEMy HEMOCPEACTBEHHOMY PYKOBOIUTEJIO
C MCMOJIb30BAHUEM JIMYHOM 3JIEKTPOHHOM MOYTEI WK POrpaMMbl-MeCCeHKEPa.

8.5. OpurHHambl [OKYMEHTOB HOJUKHBI  ObITH NpPeNoCTaB/IeHbl  AHCTAHIIHOHHBIM
PabOTHUKOM NPH NePBOii BO3MOKHOCTH NOCEIEHNS oduca Opranuszanuu.

9. 3aKJIFOUUTETbHBIE TTOJI0KEHUS

9.1. Hacrosunee Ilonoskenne serymaer B CHJly C MOMEHTAa YTBEP)KACHHUS €ro MPUKa3oM
pykosoautesnst Opranusauuu u aeiicTyer 1o yTBepskaeHus HoBoro [lonoxkenus.

9.2. Bece U3MEHEHUS W JOMONHEHHs K Hacrosiiemy IlonoxeHHr0 nOMKHBI OBITH
YTBEPKICHbI NPUKA30M pykoBoauTessi OpraHusaim.

9.3. Konrpons 3a cobaronennem Hacrosmero Ilonoxenus BO3J1araeTcs Ha OTBETCTBEHHOE
JIMLO, ONpeaeNsieMOe NpUKa3oM pykosoautessi OpraHusaium.



