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ITOJINTUKA

o01eoGpazoraTennHoro YUPEKaeHHsI cpeaHeii 0011e00pazoBaTebHOl IKO0JIbI Nel6
Bacuieocrposekoro paiioHa CaHKT-HeTepﬁypra

1. O6mme monoskenus

1.1. Hacrosmas momuruka 00pabOTKH MepcoHambHEX AanHBIX 'ocymaperBennoro 0r01KeTHOr O
001e00paszoBaTebHOIO YUPeXKIeHHs cpegHei 001Ie006pazoBaTeILHO IKOJIBI  Nel6
Bacuneocrporckoro paiiona CaHRT-HeTepﬁypra (mamee — Homuruka) ompenemser memu
00paboTKH mepconanpHbX AQHHEIX, KaTErOPHM U IIEpetdeHs 00pabaTeIBaeMbIx [IEPCOHANBHBIX
AGHHBIX, KaTETOPUH Cy6BeKTOR, TICPCOHAIIBHEIE JAHHEIE KOTOPBIX obpabaTsiBarorcs, CIoCco05L,
CPOKH HuX 00paboTku wu XPAHCHHUSA, TIOPANOK YHHYTOMKEHHS [IEPCOHANBHBIX MaHHBIX Ipu
AOCTIDKCHHM LeNel uX 06paboTKH i [PH HACTYIIEHHMH WHBIX 3aKOHHEIX OCHOBaHHI B
I'ocynapcreennom Or0IKeTHOM 00ueo6pasoBaTenbHOM YYPeXIEHHH  cpeaHeii
obureoGpasoBareTbHOI IKOJIbI Nel6 Bacunmeocrporckoro pafiona Cach-HeTepﬁypra
(manee — lIxomna).

1.2. Jloxansusre HOPMAaTHUBHEIE aKThl U HHBIE AOKYMEHTBI, pErIaMeHTHPYOIIHe obpabotky
[ICPCOHAIBHEBIX NaHHBIX B lxome, paspa6arearores ¢ y4deToM nonoxenuit [Tomuruky.

1.4. B ITomuruxe HCIONB3YIOTCA ClIeIyIoN e MOHSTHS:
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° IEPCOHAIBHBIC NaHHBIC — Ir00as HHGOPMAIHA, OTHOCAILASLCS NIPSMO WJIM KOCBEHHO K
OTPENCICHHOMY HIIH OIPEIENIEMOMY (H3HIECKOMY nuIy (CyOBEKTY IepCOHATBHBIX
JaHHBIX);

® TMCPCOHANBHBIC NaHHBIC, Da3pEIICHHBIE CYOLEKTOM MIEPCOHANBHBIX JAHHBIX LIS
PaclipoCTpaHEHHs, — IIEPCOHAIBHEIE NaHHbIE, TOCTYII HEOTpaHHYEHHOIO Kpyra JIMI[ K
KOTODKIM TPEIOCTARIEH CYOHEKTOM II€PCOHATbHbIX TAHHDIX IYTEM JaUW COTTACUS [
00paboTKy mepcoHaTbHBIX AaHHBIX, Pa3pEMIeHHbIX CyOBeKTOM IIEePCOHANBHbIX TAHHBIX
AT paclIpOCTPAHEHUS B TOpPAAKE, MPedyCMOTPEHHOM @enepanbHBIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akoH);

° OICpAaTOp NEepPCOHANBHBIX MaHHEIX (omeparop) — Illkoma — IOPHIUYECKOE JTHIIO,
CaMOCTOSITENIBHO HIJIM COBMECTHO C APYTMMH JIMI[AMH opranmsymomee u (WIH)
OCYIICCTBIIAIOMEE  00paboTKy IEpPCOHANBHBIX  NAHHBIX, OIpENEISIIONEe LU
00paboTKM IepCOHATBHBIX NAHHBIX, COCTAB IIEPCOHANILHBIX TaHHBIX, IMOUIEKAITHX
00paboTke, neHCTBHS (omeparun), coBepuiaeMsre ¢ [IePCOHAILHBIMH JTaHHLIMU;

e 00paboTKa IIEPCOHANBHBIX MAHHBIX — NEHCTBHE (omepanus) HIH COBOKYITHOCTB
NCHCTBUM (ONepaluil) ¢ MepCOHANBHBIMM JAHHBIMH C HCIIOJIb30BAHHEM H 0e3
HCTIOJIE30BAHMST CPENCTB aBTOMATU3ALMY, BKIIOUas c6op, 3allich, CHUCTEMAaTH3aIIHIo,
HAKOIUICHHE, XpaHEHMe, yTOYHEeHHe (OOHOBICHHE, M3MCHEHHE), U3BJICUECHHE,
HCIOJTIP30BaHMe, — Tepefady  (pacnpocTpaHEHHe,  HpeNoCTaBIIEHHE, JIOCTYII),
obe3nuunBaHue, 6I0KMPOBAHKE, yOalleHHe, yHUYTOXEHHUE;

° AaBTOMaTH3HUPOBAaHHAs 00pPabOTKa MEPCOHATBHBIX MAHHBIX — 00paboTKa IepCOHATBHBIX
AZHHBIX C IIOMOIIBIO CPE/ICTB BEIYUCIUTENbHOM TeXHUKH;

® PAaCIpOCTPaHCHNUE NEPCOHANIBHBIX NaHHBIX — ACHCTBUS, HAIpaBICHHBIE HA pacKpeITHE
IIEPCOHAIbHBIX TAHHBIX HEONPEIEICHHOMY KPYTY JIHIL;

° TPCAOCTABICHHE NCPCOHANBHBIX [AHHBIX — NEHCTBUS, HaNpaBlIeHHbIE Ha PacKpEITHE
IEPCOHAILHBIX AaHHBIX ONpPENEICHHOMY JIHIy HIIH OIIpENIENIEHHOMY KPYTY JIHII;

o OJIOKHPOBAaHHE MEPCOHATBHLIX IAHHBIX — BDEMEHHOE IIpeKpalleHue 00paboTKu
IIEPCOHAITBHBIX NAHHBIX (3@ MCKIIOYEHHEM CIIy4aeB, eCIIH 00paboTka HeoOXomuMa IS
YTOYHEHHUS IEPCOHANIBHBIX TAHHBIX);

° YHMMTOXCHHE NIEPCOHATBHBIX NaHHBIX — ICHCTBHUS, B Pe3y/IbTaTe KOTOPBIX CTAHOBHUTCS
HEBO3MOXKHEIM BOCCTaHOBHTD colepkaHue NEPCOHAIBHBIX  OaHHBIX B
HH)OPMAIIMOHHOM cucTeMe TICPCOHANBHBIX NAaHHEIX W (WIM) B Pe3yIbTaTe KOTOPHIX
YHHYTOXKAIOTCS MaTepHaIbHbIe HOCUTENH NIePCOHANBHEIX JaHHbIX,

° 00€3IMYMBaHHUE NIEPCOHATBHBIX JAHHBIX — IEHCTBUA, B PE3YIIBTATE KOTOPHIX CTAHOBHUTCS
HEBO3MOXHBIM 0€3 HCIIOIL30BaHUS JIOIOIHUTEIBHOM HHQOPMAIIMH  ONpEIENTHTh
IIPHHAIUICKHOCTE NIEPCOHANBHBIX JIAHHBIX KOHKDETHOMY CyOBEKTY IIEPCOHANBHEIX
JaHHBIX;

e HMH)OPMALMOHHAs CHCTEMA IepPCOHANBHBIX MAHHBIX — COBOKYITHOCTH COIEPIKaIlUXCS B
0asax JaHHBIX IIEpCOHANBHBIX JAHHBIX U 00ecrieunBaOIIMX UX 06paboTKy
HHOOPMAHOHHBIX TEXHONOTUM M TEXHHYECKUX CPEICTB;

° TpaHCrpaHH4Has Nepeslada [ePCOHaNbHBIX JaHHBIX — Ilepefada IIEPCOHANILHEIX JaHHBIX
Ha  TCPPUTOPHIO HMHOCTPAaHHOIO TOCYJapcTBa OpraHy BIacTH HHOCTPaHHOTO
TOCyNapCTea, HHOCTPAaHHOMY (DH3HYECKOMY JIMITy HIIH HHOCTPaHHOMY IOPHIHYECKOMY
JULTy.

1.5. lIxoma kak omeparop TIEPCOHANIFHBIX JaHHEBIX 0053aHa:

1.5.1. Cobmronars KOHOHIEHIHAIBHOCTS IICPCOHANBHBIX JaHHBIX, @ UMEHHO HE PACIPOCTPAHATH
IICpCOHANBHBIC TNaHHBIE U HE IepelaBaTh WX TPETBUM JIMIAM 0€3 COrIaCHs cyOBeKTa
[ICPCOHANIBHBIX NAHHBIX WM €0 3aKOHHOTO IPEICTABHTENS, €CAM HHOE He IIPENYCMOTPEHO
3aKOHOAATEIHCTBOM.
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1.5.2. O6ecneunth CyOBEKTaM IEPCOHAIBHBIX [TaHHBIX, KX 3aKOHHBIM TIPEICTABUTEIAM
BO3MOXHOCTH O3HAKOMJIEHHS C TOKYMEHTAMHU U MaTepHaliaMH, COJIEPKallMMH UX IIEPCOHATBHBIC
JAaHHEBIE, €CTH MHOE He MPELyCMOTPEHO 3aKOHOAATETIECTBOM.

1.5.3. Pa3psicHATH CyOBEKTaM MEPCOHANBHBIX HAaHHBIX, HMX 3aKOHHBIM IPEACTABUTCIAM
FOPMIAMIECKHE HOCIEICTRIS OTKA2A TPETOCTARUTE TIEPCOHATLHILIR IAHHLIE.

1.5.4. BrioxupoBaTh MM yIaNsaTh HENPaBOMEPHO oOpabaThiBaeMble, HETOUHBIE NEPCOHANLHBIE
JaHHBIC 1100 00eCIIeYnTh UX 6HOKHpOBaHI/IC WK YOaJICHHUE.

1.5.5. IIpexpaTuTh 06paGOTKY W YyHHYTOXHTH I OOE€3MMYUTH II€PCOHANBHBIE NAaHHBIC 1100
obecIieunTh IpeKpalieHye o6paboTKH M YHHYTOXECHHE WM OOC3NMYMBaHME NEPCOHABHBIX
NaHHBIX [IPH JOCTHKEHHUH LIeIH HX 00pabOTKH.

1.5.6. [TpexpatuTh 06pabOTKY IepCOHANBHBIX TaHHBIX WM 00€CICIUTH IPEKPAICHAE 00paboTKH
IIEPCOHANBHBIX TaHHBIX B ClIydae OT3bIBA CyOBEKTOM MEPCOHANBHBIX JAHHBIX COITACHA Ha
06paGoOTKy €ro mepcoHaNbHBIX JAHHBIX, ECIIM HHOE HE HPETyCMOTPEHO LOTOBOPOM, CTOPOHOH
KOTOpOTO, BBHICOJOMPHOOpETaTeNleM WIM IOPYYHTENeM, IO KOTOPOMY SBISIETC CYOBEKT
IePCOHANBHBIX JTAHHBIX, MM MHBIM coriamenneM Mexay [1Ikono# u cyobeKTOM MepCoHATbHBIX
JaHHBIX.

1.5.7. TlpuHuMaTh Mephl, HEOOXONMMBIE M [OCTaTOYHBIC IJIA obecreyeHusT BBIITOJIHEHHUS
00S3aHHOCTEN, IPEIyCMOTPEHHBIX 3aKOHOM M I[PHHATBIMH B COOTBETCTBMHA C HHM
HOPMAaTHUBHBIMU ITPABOBBIMH aKTaMH.

1.6. llIxona Bopase:

1.6.1. CaMOCTOSATENBHO OIIPENENATH COCTAB U lIepedeHb Mep, HEOOXOMUMBIX H JOCTaTOIHbIX I
ofOecreyeHrs BBIIOJHEHHUsS O00A3aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOM H MPHHATBIMH B
COOTBETCTBHMM C HUM HOPMAaTHBHBIMH IIPaBOBBIMM aKTaMH, €CIM HHOE HE INPEayCMOTPEHO
3aKOHOJIATEILCTBOM O IEPCOHAIBHBIX JaHHBIX.

1.6.2. Vicnionb30BaTh TepCOHANBHbIE JaHHbBIE CyOBEKTOB MEPCOHANIPHBIX JaHHBIX 0€e3 UX COoTIacHsi
B CITy4asx, IPeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpenocTaBiisTh IepCOHANBHbIE JAHHEIE CyOBEKTOB IIEPCOHAIBHBIX JaHHBIX TPETHUM JTHIAM
B ClIy4asiX, IIPeIyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

1.6.4. Ilopyuuts 00paOOTKy NEPCOHANBHLIX MHAaHHBIX JPYroMy JHIy C COTJIacui CyOBEKTa
IepCOHANBHBIX JAHHBIX, ECIIH HHOE HE IIPeTyCMOTPEHO (enepanbHbIM 3aKOHOM, HA OCHOBaHHH
3aKJIF0YAEMOT0 C 3THM JIMIIOM JI0roBopa. JIMIo, OCyIlecTBisIomee 06paboTKy MEePCOHANbHBIX
J@HHBIX 1[0 mopydeHuio Illkombl, 06s3aHO COGNIOATH IPUHIMILI M TpaBuia 00pabOTKH
[IEPCOHANBHBIX JAHHBIX, TPELyCMOTPEHHBIE 3aKOHOM, COOMoAaTh KOHYHACHIHATbHOCTD
IepCOHAIBHEIX JaHHBIX, MPUHAMATh HEOOXOMMMbIE MepHl, HANpaBIeHHbIE Ha ODOecTedeHue
BBITIOJIHEHHUS O0A3aHHOCTEH, [IPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaBGOTHUKH, COBEPIICHHOJETHHE ydalllkecs, POMUTEIX HECOBEPUIICHHOJETHHX YHAIIHXCH,
HHBIE CyOBEKTHI IEPCOHATIBHBIX IaHHBIX (JaJlee - CyOBEKTHI IePCOHANIBHEIX IAHHBIX ) 00s3aHBL:

1.7.1. B cyuasx, mpeaycMOTPEHHBIX 3aKOHOAATEeIbCTBOM, HPeN0CTaBIATh [IIKone T0CTOBEPHbIE
[IEpCOHANIBHBIE JaHHBIE.

1.7.2. TIpu U3MEHEHUH TIEPCOHANIBHEIX JaHHBIX, OOHAPY)KEHHM OIIMOOK HITH HETOYHOCTEH B HHUX
He3aMeIIUTeNIBHO coolmaTs 06 atoM [11korne.
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1.8. CyOBbexTsl MepCOHANBHbIX JaHHBIX BIIPABE:

1.8.1. Iomy4yats uHbOpPMAIHIO, KACAIOIIYIOCS 06PabOTKH CBOMX MEPCOHATBHBIX JAHHBIX, KPOME
CIIyd4aeB, KOTJia TAKOH JOCTYII OrpaHH4eH (eaepanbHpIMU 3aKOHAMH.

1.8.2. Tpebosath 0T [IIKOTBI VTOYHMTR MENCOHANRHRIE NAHHWE. OMOKWPORATR WY WK
YHHUYTOXHUTH, €CIIHU HCpCOHaJIBHbIC HAaHHBIC ABJIAIOTCA HEIIOJIHBIMH, YCTapeBI_HI/IMH, HETOYHEIMH,

HE3aKOHHO ITOTYYEHHBIMU MM HE SBISIOTCS HEOOXOIUMBIMU JIJISt 3asIBIIEHHON LIETH 00pabOTKH.

1.8.3. JlononmHuTE mepcoHaNbHbIE JaHHBIE OLEHOYHOTO XapaKTepa 3asBIEHHEM, BBIPaXKAIOIIHM
COOCTBEHHYIO TOUKY 3PEHUS.

1.8.4. O6xanosare neifcTBus unn Gesneiicreue 11IKOILI B yHOTHOMOYEHHOM OpTaHe IO 3alllUTe
IpaB CyObEKTOB NEPCOHANBHBIX AaHHBIX WK B Cyqe0HOM IOpAKe.

2. IlpaBoBblie ocHOBaHHs 06PAGOTKH MEPCOHATBHBIX JAHHBIX

2.1. IIpaBOBBEIME OCHOBaHHSAMH 00pabOTKH IepCOHANBHBIX JaHHBIX B 11IKOTe SBIAIOTCS yCTaB
HOpPMAaTHBHBIE IPABOBBIE AKTHI, [JIs KCIIOIHEHHS KOTOPBIX U B COOTBETCTBHH ¢ KoTophiMu I1Ikoma
OCYIIECTBIIAET 00PabOTKy NMEPCOHATBHEBIX JAHHLIX, B TOM YHCIIE:

o TpynmoBodl Koiekc, HHBIE HOPMATHBHBIE IIPABOBBIE aKTBI, COJEPIKAIIHE HOPMEI
TPYZOBOTO MpaBa;

e bBromKeTHBIN KOIEKC;

o Hamoroselit kozmexc;

o ['paxnaHckuii Komekc;

o CeMeHHBIN KOJEKC;

o @enepanpHbli 3ak0H 0T 29.12.2012 Ne 273-®3 «O6 o6pazoanuu B Poccuiickoit
@enepanyu» ¥ IPUHATHIE B COOTBETCTBHM C HUM HOPMATHBHEIE IIPABOBLIE AKTHI;

° COLHMAIbHOE, IEHCHOHHOE H CTPaX0BOE 3aKOHOJATENbCTBO Poccuiickoit Denepartuy;

° 3aKOHOJATENLCTBO B cdepe Oe30macHOCTH, B TOM YHCIIE aHTHTEPPOPHCTHUYECKOM
3aIUIIEHHOCTH.

2.2. IlpaBOBEIMH OCHOBaHHUSIMH 00pabOTKM TEPCOHANBHBIX HaHHEIX B IIIKone Takke SBISIOTCS
JIOTOBOPBEI ¢ (M3MYECKMMH JIHLIAMH, 3asBIEHUS (COTNIACHs, JOBEPEHHOCTH) yYaIllUXcs H
ponuTened (3aKOHHBIX IIPEJCTaBHUTENEH) HECOBEPIICHHOJIETHUX YYallUXCs, COIJacHs Ha
00paboTKy NEPCOHANBHBIX JaHHBIX.

3. Ilesu 06paboTKH NEePCOHANBHBIX TAHHBIX, HX KATETOPHH H NlepeYyeHb, KATerOpPHH
CY0BLEKTOB, ePCOHAIbHbIE JaHHbIE KOTOPLIX 00pataTLIBAIOTCS, CIIOCOOKI, CPOKH HX
00padoTKH U XpaHeHHsl, OPAAOK YHHYTOMKEHHS MEPCOHATLHBIX JAHHBIX

1. Ilenp 06paboTku: opraHu3amust 00pa30BaTENLHOM AeITEILHOCTH 110
o0pa3oBaTe/IbHbIM POrpaMMaM HA4YaJIbHOr0 00LIEr0, 0CHOBHOI0 00IEro H cpeaHero
o01ero o6pa3oBaHus, JOMOJHHUTEILHBIM 0011€00pPa30BaTE/ILHBIM MPOrpaMMaM

Kareropu | IlepcoHanpHbIe TaHHEIE CnenuanpHbie
u JaHHbIE
JAHHBIX
IIepeuenn o (haMUIH, UMS, OTUECTRO; CBeneHus 0 COCTOSHUHU 310POBbS
TAHHBIX e TIOT;
e TPaXIaHCTRBO;
e J1aTa ¥ MECTO POXKJICHUS,
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o n300paxenue (pororpadus,
BHJIEO0);

e IIaCIOpPTHBIC JaHHEIE,;

e Q/IpEC PETUCTPALIUU 10 MECTY
JKUTENIbCTBA,

- anpec GAKTHISCKOTO
[IPOXXUBAHHUS;

e KOHTAKTHBIC JaHHBIC,

e HWHIMBUAYaIbHBIA HOMED
HaJIOT OIIIaTEINbIITHNKA;

° CTpPaxoBOH HOMEp
WUHIUBUTYy JIFHOTO JIUIIEBOTO
caeta (CHWJIC);

e CBelIeHH: 00 yCIIeBaeMOCTH
o0y4aroImerocs u Apyrue
CBEIIEHUS, 00pazyronuecs B
IIpoliecce peau3aiuu
00pa30BaTeILHOM MPOTPAMMEI;

e HHBIE IEPCOHANILHBIE TaHHbIE,
IIPEeIOCTaBIIeMbIe
(bU3NYIECKUMU TUIIAMH,
HEOOXOAUMBIE IS 3aKTFOUEHHS
U UCIIOJIHEHUS 10TOBOPOB,
HCIIOJIHEHUS HOPM
3aKOHOJaTeNbCTBA B cdepe
oOpazoBaHus

Kareropuu | OGyuarorunecs, MX pOAUTENH (3aKOHHBIE IIPEICTABUTENH)
cyOBeKTOB

CrnocoBet ABTOMaTH3MpOBaHHAs 00paboTKa U 6e3 CPe/ICTB aBTOMATH3AIUH, B TOM YUCIIE:

06paboTku
‘ e IIOJly4EHHUE IIEPCOHANIBHBIX JaHHBIX B YCTHOH M MHCBMEHHOH hopme
HEIIOCPEACTBEHHO OT CY6T>CI(TOB I[IEPCOHAJIBHBIX TaHHBIX,
e BHCCCHHA IIEPCOHATIBHBIX JAaHHBIX B JXYPHAaJIbI, PECCTPHI K

HH(}OPMAaIMOHHBIE CHCTEMBI M JOKYMeHTHI 11IKobL.

Cpoxn B Teuyenune cpoka peanuzanuu 006pa3oBaTEeIbHON MPOrpaMMBbI

obpaboTtku

Cpoku B Teuenue CpOKa, YCTaHOBIICHHOT'O HOMGHKHaTypOﬁ J€JI B 3dBUCUMOCTH OT THIIA

XpaHeHUs

JAOKYMCHTA, B KOTOPOM COACPKATCA IIEPCOHATIBHEBIC JAHHEIC

[Topsinok B cootsercTBuu ¢ IlopsimkoM YHHUTOXEHHS U 00€3THYHUBAHUS IEPCOHANBHBIX

YHUATOREH | napnpIx [1IKOIEI B 3aBHCHMOCTH OT THIIA HOCUTEISI IEPCOHAIBHBIX JaHHBIX
us

2. IMean 06paboTKH: BHINOJHEHN GYHKIHEA H MOJHOMOYHI padoTonaTeisi B TPYIOBBIX
OTHOLUEHHAX, B TOM 4HcJIe 00si3aHHOCTeH Mo oxpaHe Tpyaa

Kareropu |IlepconansHble qaHHbIE CreunanbHbie
U JTaHHBIX IIepCOHATBLHEIE
JaHHbIE
IIepeuens o (haMuIH, UMS, CBeneHHUs 0 COCTOSIHUU 3[I0POBBS
TaHHBIX OTYECTBO;
e IIOJ;
e TIPaXXIaHCTRBO;
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° JlaTa U MECTO POXKIEHMI;

e H300paxeHHe
(dbororpadus);

° IIACIOPTHBIC JaHHEIE;

° alIpec PErucCTpaIyH 110
MCOTy JKHWUTECIIBCTBA,

o ajpec (haKTHYECKOTO
IIPOXKUBAHHS;

° KOHTaKTHBIE JaHHBIE;

° UHIUBHIyallbHBIH HOMEp
HAJIOrOIIaTelbIINKA,;

° CTpaxoBOH HOMep
HHIVBUIYATHHOTO
JMLIEBOTO cyueTa
(CHUIIC);

e CBeleHHs 00
o0pazoBaHuy,
KBATTU(DUKAIIH,
npodeccHoHABHOM
IIOITOTOBKE U
IIOBBILIIEHUH
KBaIU(UKaIUY;

° CEMEHHOE MOJIOXKEHHUE,
HaIW4He eTel,
POJICTBEHHEIE CBSI3H;

° CBEIEHHA O TPYIOBOH
JEATENBHOCTH, B TOM
YHCIIE HATTHIHE
MOOILPEHUH,
HarpaXJACHUH U (HIIH)
JUCIUILTHHAPHBIX
B3BICKAHHIA;

e JIaHHBIE O PETHCTPALIUU
Opaka,

e CBEIECHHS O BOMHCKOM
yuere;

e CBelIeHHd 00
HMHBAJIUIHOCTH;

e CBeJEHHS 00 yIepKaHHH
aIIMEHTOB;

e CBEIECHHS O JOXOIE C
IPENBIAYIIEr0 MeCTa
paboThr;

e HHBIE IEPCOHANBHEIE
JlaHHbBIE,
[IPEIOCTABIISIEMEIE
paboTHHKaMHU B
COOTBETCTBHH C
TpeOOBaHUIMHU
TPYZIOBOTO
3aKOHOJATeNbCTBA

Kareropu | Pabotuuku, xanaumaTe: Ha pabory (couckaren)
H
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CyOBEKTO
B

Crioco6s! | ABTOMaTH3HpOBaHHAS 00bpaboTka u Ges cpecTs aBTOMAaTH3AaIluH, B TOM YHCIIE:

00paboTk
H ¢ [IOJIyYEHUE MePCOHANLHBIX JAHHLIX B YCTHON M IMCBMEHHOM dbopme
HETIOCPEICTBEHHO OT CyOBhEKTOB [ICPCOHAIBbHBIX JaHHBIX;
® BHCCCHUS IIEPCOHATBHBIX JaHHBIX B JKypHAIIEL, PEeCTpEI U
HH(POPMaLHOHHEBIE CUCTEMBI 1 MoKyMeHTHI I1TKombI
Cpoku B teuenne CpOKa IECHCTBUS TPYIOBOrO AoroBopa. /{1 KaHAUATOB — B TEYEHHE
00paboTk | cpoka, HEOOXOIUMOTO I1s PacCMOTPCHUS KAHAMAATYPBI U 3aKIIOYEHHUSI TPYLOBOTO
H A0orosopa
Cpoku B Teuenne cpoka, ycranosneHHOTO HOMEHKJIATypOH J1e] B 3aBUCHMOCTH OT THIIA

XPaHCHUS | IOKYMEHTa, B KOTOPOM COAEPKATCS [IEpCOHANBHEBIE JAHHLIE, B TOM YHCJE B
COCTaBe NMYHEIX Aell — 50 ner

HOpHI[OK B COOTBETCTBUH C HOpH,Z[KOM YHUYTOXXEHUS U 00€3IHYUBAHNS IIEPCOHAIBHBIX
yauuToxXe | gaHubIX [Ikomsl B 3aBUCUMOCTH OT THIIAa HOCUTEJII IIEPCOHATIBHBIX JaHHBIX
HHA

3. Hear o6paGoTku: peanusamus TPa’k/IaHCKO-NPABOBLIX JOTOBOPOB, CTOPOHOI,
BBITOI0NIPHOOpeTaTe/IeM HIIH MOJIyqdaTeieM KOTOphIX ABJsieTcs Illkoa

Kateropu | IlepconanbHbre nanHbre

U JaHHBIX
Ilepeuens o (aMuMIHS, UM, OTHECTRO;
JaHHBIX ° TAaCIOpPTHHIE JAHHBIE;

° aIpec pEerucTpalyy U (WiM) paKTHIECKOTO IPOKHUBAHHS;

° KOHTAaKTHEIE JaHHBIE;

° HMHAWBHIYaNbHBIH HOMED HAJIOTOILIATENBIIHNKA,

° HOMED PaCYeTHOTO CYETa,

* HOMep 0aHKOBCKOM KapTel;

° MHBIC IIEPCOHATIBHbIE IAHHbIE, [IPEAOCTABIEMbIe QDU3UYECKUMH JIUI[AMH,
HEOOXOMMBIE [T 3aKTIOYEHHS U UCTIOMHEHHS JOTOBOPORB

Kateropu | Kontparentsr, mapraeps, CTOPOHBI IOTOBOpa
U

CyOBeKTo
B 1

Croco6r1 | ABTOMaTH3MpOBaHHAS 00paboTka 1 6€3 CpeIcTB ABTOMAaTH3ALHH, B TOM YHCIIE:

0bpaboTk

U ¢ HOJTYHCHHE IIEePCOHANBHBIX NaHHBIX B yCTHOM M IHCEMEHHOH BopMe
HETIOCPEACTBEHHO OT CYOBEKTOB NIEPCOHAIBHBIX JAHHBIX;

° BHECCHHS IIEPCOHANBHBIX JAHHBIX B JKYPHAIIBI, PEECTPHI H

MH(pOPMAIIMOHHEIE CHCTEMBI H TOKYMEHTHI L1TK0IbI

Cpoku B Teuenne cpoka, HEOGXOMUMOTO [AM1s HCTIONTHEHHS 3aKTFOYEHHOr0 JI0OTOBOpa

00paboTk

U

Cpoxu B Teuenne cpoka, ycranoBeHHOrO HOMEHKIIATYpPOi 1€ B 3aBUCUMOCTH OT THIIA

XpaHE€HHud | IOKYMEHTAa, B KOTOpOM coaepIKaTcs IIEPCOHAIILHBIE JJaHHEBIE

HOpH,ZIOK B cootBercTBUU C© HOpH,[[KOM YHHUTOXXKEHUS U 00e3IHYUBaHNS IIEPpCOHANBHBIX

YHHYTOXe | aHHbIX HIKOJIBI B 3aBUCUMOCTH OT THIIa HOCUTEII IICPCOHAJIbHBIX JJaHHBIX
JOKYMERT TTOZINMCAR S7TER TPORROVM-ROAFHELS
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YYPEXXAEHUE CPEQHASA OBLLLEEOBPA3OBATEJIbHAA LUKOJIA N2 16
BACWJIEOCTPOBCKOIO PAOHA CAHKT-METEPBYPTA, TepHosckas Mapust

BnaavMnpoBHa, AMPEKTOp

23.06.26 10:51 (MSK)  CepTudmkar 81158E122B76F88164697B6A47CO1FFB




HUs
4. Ilenn 06paboTku: obecneyenue 6e30MACHOCTH
Kateropu |Ilepconansuble naHHbIE
U TaHHBIX
IIepeuens o (amuiIus, UM, OTUECTBO;
IAHHBIX e IIaCIOpPTHHIE TaHHEIE;
e AIpEC PETMCTPALUU U (WIH) (HAaKTHUIECKOTO IPOKUBAHIL,
e KOHTaKTHEIC JaHHBIE
Kareropu |ITocerurenu IIkomns
U
cyOBeKTO
B
Croco6b1 | ABTOMaTH3HpOBaHHAsE 06paboTKa U 6e3 CPeCTB aBTOMATU3AIMH, B TOM YHCIIE:
00paboTK
u e IIOJy4E€HHE IIEPCOHANIBHBIX JaHHBIX B YCTHOW U MHCbMEHHOH popme
HETIOCPENCTBEHHO OT CyOBEKTOB IIEPCOHAIBHBIX JaHHBIX;
e BHECEHHs IIEPCOHANBHBIX TaHHBIX B )KyPHaJbI, PEECTPHI U
HH(OPMAIMOHHBIE CHCTEMBI M TOKYMeHTHI I1TK0Ib1
Cpoku B Teuenne neprona HaxoXKISHUSA TOCETHTENS Ha TeppuTopuu I1IKobr
006paboTk
U
Cpoku B Tedenne cpoka, ycTaHOBIEHHOTO HOMEHKIIATYPOH e B 3aBUCHMOCTH OT THIIA
XpaHeHus | JOKyMEHTa, B KOTOPOM COJIEpKaTcs NepCOHAIbHbIE TaHHbBIE, B TOM YHCIIE
MUHUMYM 30 IHEH B OTHOIIEHHH 3aIlUCeH KaMep BUICOHAOIIOqCHUS
[Topsamox | B coorBercTBHU ¢ ITopsIKOM YHUUTOXKEHHS M 00S3IHYHUBAHUS [IEPCOHABHBIX
YHHYTOXKE | JaHHBIX IIIKONBI B 3aBUCUMOCTH OT THIIA HOCUTEJISI TEPCOHABHBIX TaHHbIX
HHA

4. YcaoBusa 06padoTKH MEPCOHAIBHBIX JAHHBIX

4.1. lllkoina OCYIICSCTBIIACT C60p, 3allUCh, CUCTEMATHU3alIUI0, HAKOIUICHUE, XPaHCHUEC, YTOUHCHHE
(OGHOBHGHHE, I/I3MCH€HH6), H3BJICUCHHUE, HCIIOJIIB30BAHHUE, II€pcaaqdy (pacnpOCTpaHeHne,
npeaoCTaBIICHHUE, HOCTYH), O6C3J’IH‘-II/IB8HI/I€, 6HOKI/IpOBaHHe, YAOAJICHHE H©W YHHYTOKEHHUE
NNEPCOHAIBHBIX MAaHHBIX B COOTBETCTBHMHM C 3aKOHOAATCIBCTBOM O IIEPCOHATIBHBIX [OaHHBIX U
JIOKaJIbHBIMH HOPMaTHBHBIMH aKTaMH IIxoEL.

4.2. Bce nepconanpHbie manHble 11Ikona moiydaer oT cyOBeKTa MEPCOHANBHBIX JAHHBIX, a B
Cllydasx, KOTZa CyOBEeKT IepCOHANBHBIX IAHHBIX HECOBEPIICHHOJETHHM, — OT ero pomauTesei
(3aKOHHBIX IIPEACTABUTEIICH).

4.3. Ilomy4enue o 06pabOTKy NEPCOHANBHBIX JTaHHBIX, Pa3PEIICHHBIX CYOBEKTOM II€PCOHANBHBIX
JaHHBIX I pacmpocTpaHeHus, [lIkoma ocymiecTBiseT ¢ COONIONECHHEM 3allpeTOB M YCIIOBHH,

IpeayCMOTPEHHBIX 3aKOHOM.

4.4. llIxoma 06pabaTLIBAET MEPCOHAIBHBIE JAHHEIE:

e 0C3 MCIIOJIE30BdHM3I CPEACTB dBTOMATHU3dIINH;
AOKYMEHT MOAMNCAH 3NEKTPOHHOW NOAMMUCHIO

rOCYAAPCTBEHHOE BHODKETHOE OBLLIEEOBPA3OBATEJIbHOE
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® CHCIIONE30BAHMEM CPEJICTE aBTOMATH3AIIHH B HpOrpamMmax ¥ HH(POPMAaLHOHHEIX
cucremax: «1C:06pazopanuey, «1C: Kanpem, «Ilaparpacy, snexTpommsit
XKXypHai,6aza MeTpononurena; CEBUC,IIDP,)

XpaHeHHe mepcoHaTbHbIX MaHHBIX

4.5.1. Ilkona xpanur TICpCOHATBLHbIE IAHHBIE B TEYCHHE CPOKa, HEOOXOIUMOTO ISl OCTHKEHMS
Lenedt ux obpaborku, a AOKYMEHTEI, COAEpIKAIHE TIEPCOHATbHbIE NaHHEBIE, — B T€YEHHE CPOKA
XPaHCHHA NOKYMEHTOB, IIPeLyCMOTPEHHOTO HOMEHKJIATYPOH JIENI, C y4eTOM apXMBHBIX CPOKOB
XpaHEHH.

4.5.2. Ilepconansubie AaHHBIC, 3a(HKCHPOBAHHBIE Ha OYMaKHBIX HOCHTEIX, XpaHITCS B
3altpaeMeIX mKadax 1u60o B 3amupaeMprx TIOMEIICHHAX, NOCTYII K KOTOPEIM OTPaHUYEH.

4.5.3. IlepcoHanbuble MaHHbIe, 00pabaThIBaeMble C HCIIONB30BAHMEM CPEACTB aBTOMATH3AIIMH,
XPaHATCA B TAKOM ITOPSIKE U HA YCIIOBHAX, YTOOBI HCKIIOYHTE HEIPaBOMEPHBIN UIIH CIyYaiHbIi
AOCTYIl K HHM, YHHYTOXEHHE, H3MEHEHHe, OIOKHpOBaHUe, KOITMPOBAaHHE, IPENOCTaBJIeHHE,
PaCIIpOCTpaHEHHE MNEPCOHANLHBIX J@HHBIX, & TaKkKe WHBIE HENPaBOMEPHBIE MEHCTBUS B
OTHOILICHHUY NIEPCOHATBHBIX TAHHDIX,

4.6. Jluua, oTBeTCTBEHHEIE 32 00paboTKy epCOHAIBHEIX NAHHBIX B [Ixome, mpexpamaror ux
00pabaTeIBaTh B CIENYIOIIUX CIyYasx:

® JOCTHTHYTSHI LIETTH 00paboTKu NIEPCOHANBHBIX TaHHBIX;

® HCTCK CPOK AEHCTBHS COrIacHs Ha 00paboTKy mepcoHaTbLHbIX JaHHBIX;
® OTO3BaHO cornacue Ha 06paboTKy [IEPCOHANLHBIX JaHHBIX;

° 00paboTKa [epCOHANLHBIX TaHHEIX HETpaBOMEpHa.

4.7. Tlepenaua nepconanpHbix JTaHHBIX
4.7.1. llIkona obecreunpaet KOH(HUICHI[MATEHOCTE IIEPCOHAJIBHBIX JaHHBIX.
4.7.2. lllxona nepenaer HIEPCOHANbHBIE NaHHBIE TPETHUM JIHIAM B CIIENYIOIIMX CITyYasnx:

° CYOBEKT HEePCOHANBHBIX NAHHBIX AaJl COrTacue Ha Ilepeaiauy CBOMX JAaHHbIX;
¢ TIICpelaTh NaHHbIe HEOOXOIUMO B COOTBETCTBHHU C TPeOOBAHMSIMH 3aKOHONATETHCTRBA B
paMKax yCTaHOBICHHOH IPOLELyPEL.

4.7.3. lIkona He ocyrmecTIseT TPaHCIPaHUYHYIO [IEpeIady EPCOHANBHBIX TAHHEIX.

5. AKTyaJIl/I3aIIHH, HCIIpaBJIeHHE, Yaasienune wm YHHYTOXKEHHE IEPCOHAILHBIX AaHHBIX,
OTBETHI HA 3alpocChI Cyﬁ"beKTOB INEPCOHATBHBIX TAHHBIX

5.1. B ClIy4ae IIpenocTaBiICHUSA Cy6"b€KTOM II€pCOHAJILPHBIX AaHHBIX, €ro 3aKOHHBIM
IIpeacTaBUTEIIEM (baKTOB O HEMOJHBIX, yCTapeBmux, HCIOCTOBEPHBIX HIIH HE3aKOHHO
IIOJIYYEHHEBIX IIE€PCOHANBHBIX JTaHHBIX Ixona aAKTyalIu3upYyeET, HCIIpaBJLIET, 6HOKI/IpyeT, yaaser
HJIH YHHUYTOXAET UX H YBEOOMIISIET O CBOHX IEUCTBHUAX CY6’BeKTa IICpCOHATILHBIX JaHHBIX.

5.2. Ilpu nmoctxenun meneit 00paboTku mepcoHanbHBIX JaHHBIX, & TaKX€ B CIIy4ae OT3bIBA
CYOBEKTOM mepCoHATbHBIX AGHHBIX  COTIACHA Ha 00pabOTKYy IepcOHANbHBIX JaHHBIX
[IEPCOHANIBHEIE TAHHBIE ITOMJIENKAT YHUYTOXCHHUIO, €CIH HHOE HE IpPeXyCMOTPEHO JOTOBOPOM,
CTOPOHOH, TONy4YaTeneM (BblfOﬂoan06peTaTeneM) II0 KOTOPOMY SBNAETCS CYOBEKT
IIEPCOHAIIBHBIX JAHHBIX.
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5.3. YHHYTOXEHHE [OKyMeHTOB (HocHTeneit), comepiammx IEPCOHANBHBIE  JIaHHEIE,
TPOMSBOMIUTCA B COOTBETCTBUU C IIOpSIKOM yHUYTOKEHHS W 00€3IMYMBAHKS TIEPCOHATBHBIX
AauHbIX IIKOJIBI B 3aBHCHMOCTH OT THITA HocHTeTs TICPCOHAIIBHBIX NAHHBIX, B TOM YHCIE IyTeM
MSMEIIBYEHHS IIPEIepe, CTUPAHHUS HITH (hopmMaTHpOBaHHS TEKTPOHHOrO HOCHTETs.

5.7. Ilo 3ampocy cy6mexra NePCOHANLHBIX JAHHBIX MM €r0 3aKOHHOIO npeacraButend [1Ikoma
coobwiaeT emMy unpopmammro 0§ 00paGoTKe NEepCOHATBHBIX NaHHBIX CyOBEKTa B CPOKH U B
IIOPSIIKE, YCTAHOBIIEHHOM 3aKOHOM.

[JOKYMEHT NMOZAMNUCAH 3MEKTPOHHOW MNOANUCHIO
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